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‘Let Your Light Shine’ Matthew 5:16 

St Mark’s Primary School  

SPECIAL EDUCATIONAL NEEDS and DISABILITY (SEND) POLICY 0 - 25 
 
Mission Statement: 
  

To help children achieve their best on their learning journey 
 

At St Mark’s Primary School, we are proud to provide a safe, stimulating, and inclusive learning 
environment where every member of our community is valued and respected.  
 
Our broad, balanced, and creative curriculum activities provide opportunities for all children to 
achieve and succeed on their learning journey. 
 

1.        Vision 
 
At St Mark’s, we aim to be an inclusive school that develops the self-esteem and independence of all 
our learners. We recognise that each child has individual and unique needs and encourage all 
children to develop a positive attitude towards their learning and behaviour. All staff have high 
aspirations for all the pupils in their care. We ensure that all children have access to a broad and 
balanced curriculum that is adapted to meet individual children’s needs ensuring high expectations 
for all so that all pupils are encouraged to realise their full potential and to, “let their light shine”.   
We provide a learning environment that is accessible to all children and, where required, tailored to 
individual needs. The children are provided with high quality teaching opportunities and a curriculum 
which is structured to allow them to remember and do more through deepening their understanding 
of the world around them.  
 
We believe that a team approach is key to children’s success. We place the child at the centre of 
decisions ensuring that their voice is listened to and acted upon. All teachers are teachers of SEND 
and we work collaboratively with parents and carers recognising the valuable and unique insight they 
have into how their child learns and behaves. Children are given challenging but achievable targets 
which are suited to their own individual needs. Parents are invited in for regular meetings and there is 
an open-door policy to both the class teacher and SENDCo, and Headteacher at other times. 
 
By the time that children leave St Mark’s Primary School, we aim for all children, including those with 
additional needs, to be confident, independent, and empowered learners who can communicate their 
needs and how they learn best. We want them to recognise the power and impact of their own voice 
and for them to feel ready to move on to the next stage of their learning with the belief that they can 
succeed.  
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2.         Adaptive teaching 
 
Adaptive teaching means teaching a child in ways and at levels which match their ways of learning.  
Children make progress at different rates.  Not all children learn in the same way and need to be 
taught in different ways, acknowledging differing learning styles. 

 

• Class teachers have the responsibility to adapt their planning to ensure the provision 
they provide meets individual children's needs. 

• Early support for children with special educational needs will usually be within the regular 
classroom routes by means of adapted tasks and/or adult help. 

• Where appropriate, children may be withdrawn from the classroom, individually or in a 
group, to work with the Teacher or Teaching Assistant (TA). 

• Children with known behaviour issues, and who display typical characteristics associated 
with their behaviour need as identified by an external agency, may be supported by the 
adaptation of class routines, staff time, communication and specific rewards and 
sanctions.  

 
3.        What are Special Educational Needs? 

 
The new legislation, the Children and Families Act 2014 came into force in September 2014 and the 
definition of special educational needs (SEND) is taken from Introduction section of this Act. 
 
A child or young person has SEN(D) if they have a learning difficulty or disability which calls for 
special educational provision that is additional to, or different from, to be made for them.  A child of 
compulsory school age or a young person has a learning difficulty or disability if they: 
 

• Have a significantly greater difficulty in learning than the majority of others of the same 
age; or  
Have a disability which prevents or hinders them from making use of educational     
facilities of a kind generally provided for others of the same age in mainstream schools 
or mainstream post -16 institutions.  (DFE, 2015, pp.15-16:xiv) 

 
A child under compulsory school age has special educational needs if they fall within the definitions 
in paragraph xiv above or would do so if special educational provision was not made for them. 
 
Children must not be regarded as having a learning difficulty solely because the language or form of 
language of their home is different from the language in which they will be taught.  Difficulties related 
solely to limitations in English as an additional language are not SEN. (DFE, 2015, p.96) 
 
There are four areas of need identified in the Code of Practice (January 2015); 

• Communication and interaction 

• Cognition and learning 

• Social, mental, and emotional health 

• Sensory/physical 

 
4.       Responsibility for the Co-ordination of SEND Provision: 
 

• Mrs Sian Randall, Headteacher, is responsible for overseeing the provision for children 
with SEND and the management of the SEND policy. 

• Miss Rebecca Hambleton, SENDCo, is responsible for co-ordinating the day-to-day 
provision for pupils with SEND.  She can be contacted through the school office.  

• Mrs Jo Catto, SENDCo Support Assistant, can be contacted through the school office 
Tuesday to Thursday. 
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• Miss Olivia Owen is the Governor responsible for SEND. 

• We have a number of TAs who are directly linked to children with Education Health 
Care Plans (EHCPs) or Top-up funded children, or    who deliver social skills and 
behaviour programmes.  Other TAs work in classrooms supporting children who have 
additional educational needs and/or in supporting the delivery of the curriculum. 

 

5.        Admission Arrangements 
 

Children will not be refused admission because they have Special Educational Needs or Disabilities.  
They will be treated as fairly as all other applicants for admission.  
However, when an application is made for the admission of a child with an Education, Health Care 
(EHC) Plan the school Governors must discuss the child’s EHC in order to determine whether the 
school is able to meet the child’s needs.  St Mark’s school is completely on one level and can 
therefore provide a safe environment for users of wheelchairs.  We have an Explore room, which 
contains a wide range of sensory equipment, and we have one disabled toilet facility for children.  
 
On admission to school, information is gathered from the parents regarding medical history and 
perceived special need.  Liaison also takes place with our feeder playgroups and information is 
exchanged.  Information will also be gathered from the school nurse and social services.  Information 
on the admission form, which may affect the needs of specific children, will be passed on promptly to 
the class teacher and SENDCo.  Children, who have been seen by the Educational Psychologist in 
their pre-school setting or previous school and have severe special needs, will have a SEND entry 
plan written for them.   

 
6.        Identification of Pupil’s Needs 

           All pupils are entitled to a broad and balanced curriculum through Quality First Teaching.  The 
National Curriculum Inclusion Statement states that teachers should set high expectations for every 
pupil, whatever their prior attainment.  Teachers should use appropriate assessment to set targets 
which are deliberately ambitious.  Potential areas of difficulty should be identified and addressed at 
the outset.  Lessons should be planned and adapted to address potential areas of difficulty and to 
remove barriers to pupil achievement.  In many cases, such planning will mean that pupils with SEN 
and disabilities will be able to study the full national curriculum.  Information from standardised tests 
such as; PUMA and PIRA tests, phonic tests and the Early Years profile can help identify pupils who 
are not making appropriate progress. 

However, for pupils who are falling significantly outside the range of expected academic progress, 
despite Quality First Teaching, further discussion, investigation, and assessment will be necessary:  
 

• Pupils discussed at regular Pupil Progress Meetings at least 3 times a year. 

• Once a pupil has been identified as possibly having SEN, they will be closely monitored 
to gauge their level of learning and possible difficulties. 

• The class teacher will take steps to provide adapted learning opportunities that will 
support the pupil’s academic progress and to enable the teacher to better understand 
the provision and teaching style that needs to be applied. This may include support in 
class in the form of small group work or further adapted tasks. 

• The SENDCo will be consulted for support and advice by teachers filling out a SEND 
concern form and she may wish to observe the child in class or instigate specific 
diagnostic testing or assessments such as Dyslexia and SNAP assessments. 

• Following these results, the SENDCo can then determine the level of provision the child 
will need going forward. 

• Concerns will be shared and discussed with parents/carers at each stage.  Where it is 
determined that a pupil does have SEN, parents will be formally advised of this, and the 
decision will be added to the SEN Support register.  
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7.       SEN Support 
 
The aim of formally identifying a pupil with SEN is to help the school ensure effective provision is put 

in place and so to remove the barriers to learning. SEN support consists of a graduated approach of 
Assess, Plan, Do and Review: 
 
            a.  Assess 
 

This involves analysing the pupil’s needs using the class teacher’s assessment, experience of 
working with the pupil, details of previous progress and attainment, comparison with peers 
and the national data, as well as the views and experiences of parents. The pupil’s views and 
where relevant, advice from external agencies, such as Speech & Language or Educational 
Psychologist etc. will also be considered.  
 
This analysis will be reviewed regularly to ensure that support and intervention is matched to 
the need, that barriers to learning are clearly identified and interventions being used are 
developing and evolving as required.  Where external agencies are already involved their 
work will help inform the assessment of need.  Where they are not involved, they may be 
contacted, if this is felt to be appropriate, following discussion and the agreement of the 
parents.  
 

            b.  Plan 
 

Planning involves consultation between the teacher, SENDCo and parents to agree 
adjustments, interventions and support that is required; the impact on progress, development 
and or behaviour that is expected and a date for review.  This will be recorded on a Pupil 
Passport.  Parental involvement will be sought, where appropriate, to reinforce or contribute 
to progress at home.  

All those working with the pupil, including support staff, will be informed of their individual 
needs, the support being provided and any strategies or approaches that are being employed 
and the outcomes that are being sought. 
 

            c.  Do 
 

The class teacher remains responsible for working with the child on a day-to-day basis.  They 
will retain responsibility even when the interventions may involve 1:1 or small group work 
away from the class teacher.  The class teacher will work closely with the TAs to plan and 
assess the impact of the support and interventions and link with classroom teaching. 
 
Support with further assessment of the pupil’s strengths and weaknesses, problem solving 
and advising of the implementation of effective support will be provided by the SENDCo.  
 

            d.  Review 
 

Reviews of a child’s progress will be made regularly through Pupil Passports, Pupil Passport 
Meetings or Provision maps.  The review process will evaluate the impact and quality of the 
support and interventions.  It will also take account of the views of the pupil and parents.  The 
class teacher in conjunction with the SENDCo will revise the support and outcomes based on 
the pupil’s progress and development and make any amendments or add additional 
interventions as necessary, in consultation with the pupil and parents.  
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8. Referral for an Education, Health, and Care Plan (EHC) 
 
In some cases, a pupil’s SEN may not be met through SEN Support.  In this case the Local Authority 
will need to make a Statutory Assessment of a child’s special educational needs.  
The assessment will be conducted in close co-operation with the parents, the school and other 
agencies. 
 

• The school will exercise its right to refer a child to the Local Authority for a Statutory 
Assessment if it feels the child’s needs are so substantial that they cannot be met 
effectively with the resources available in school. 

• The school will consult parents and appropriate outside agencies before requesting an 
assessment. 

• Parents may also request a Statutory Assessment. 

 
Education, Health, and Care Plan (EHC)  
 

• When a child has been assessed and an Education, Health, and Care Plan (EHC) 
    has been drawn up, the school will implement fully the provision that it is required   
    to provide, to meet the needs identified. 

• The school will monitor the progress of pupils with an Education, Health, and Care      
    Plan (EHC) which will be reviewed annually by parents, pupil school staff and   
    external agencies, where appropriate, in accordance with the statutory   
    requirements. 

• Further information about EHC plans can be found on the North Somerset web  
    page: 

 
SEND Hub - education, health and care plans | North Somerset Council (n-somerset.gov.uk) 
 
 

9.        Allocation of Resources 

 
Special Educational Needs receives funding from a variety of streams which make up the delegated 
budget.  The school also receives additional funding for some children with severe and complex 
needs, which is funded via the “The top-up” funding mechanism.  The allocation of these resources is 
based on an annual audit of need, carried out during the Spring Term.   

 
10.      Specialist Provision 
 

The school does not have a resource base.  We have an Explore room which contains a wide range 
of sensory equipment. 

 
11.      Children Looked After 

 
Miss Hambleton (SENDCo) is the designated teacher for Children Looked After and maintains the 
register and documentation regarding any children on it.  Every child who is Looked After by a local 
Authority must have a care plan whether they are accommodated or on a care order, and regardless 
of placement.  The care plan sets out the long-term objectives for the child and arrangements for 
achieving those objectives.  
 
The overall care plan will incorporate the Personal Education Plan, which must include information on 
special educational arrangements made for the child and will involve parents, carers, and the child, if 
appropriate.  It is the responsibility of the named Social Worker to initiate the PEP. 
 

12.      Transition 
 

https://n-somerset.gov.uk/my-services/children-young-people-families/send-hub-education-health-care-plans
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When pupils are due to transfer to another class, key stage, or school, planning for this will be started 
in the year prior to the year of transfer. 
 

• All staff, together with the Headteacher will ensure that careful records are kept, and 
transfer documents completed.  When children move to another school, their records will 
be transferred to the next school within 15 days of the child ceasing to be registered, as 
required under the Education (Pupil Information) Regulations 2000.  Safeguarding 
records must be transferred with 5 days of the child starting at the new school.  

 

• If appropriate, during Terms 5 and 6 the SENDCo will attend Review Meetings for any 
child due to start school the following September who is being seen by the Community 
Paediatrician. 

 

• The Foundation Stage teachers and the SENDCo will attend meetings for any child in 
receipt of Link Programme funding.  Visits and meetings will be arranged in accordance 
with the Link Programme. 

 

• Foundation staff, and the SENDCo when necessary, will visit most pre-school settings 
during the term before entry into school.  

 

• A School-Entry Planning meeting will be arranged for pre-school children with an 
identified Special Educational Need.  A Pupil Passport will be created for the child 
identifying needs and support required. 

 

• The Family Support Advisor is able to support pre-school children and their parents 
with transfer from pre-school to Reception class should this be required. 

 

• If children require additional support when moving to the next year group, this will be 
provided by the SENDCo, TA attached to the child (if Top-up funded or have an EHCP), 
TA supporting the child or the Family Support Advisor. 

 

• During the Autumn term, the class teacher in Year 5 needs to alert the SENDCo and 
the Headteacher if they think there is a possibility that a child in that year group will need 
to transfer to a special school for their secondary education in order that paperwork can 
be completed appropriately.   

 

• Year 6 teachers, the Family Support Advisor and the SENDCo will liaise with the 
secondary schools’ personnel about individual children. 

 

• The SENDCo will liaise with other agencies when appropriate to the needs of the 
child.    A SEN consultation meeting will take place annually with Support Services for 
Education.  The school has regular contact with the nominated Education Welfare 
Officer, Educational Psychologist, and Community Paediatrician.  In addition, the school 
may seek advice from specialist advisory teaching services and the SEN Team. 

 

• Wherever possible, the Headteacher or SENDCo attends the Annual Review Meeting 
of prospective children to the school who have an Education, Health Care (EHC) Plan. 

 

• The SENDCo will co-operate as part of the SENDCo Bath & Wells MAT Hub Group 
and liaise as appropriate.  
 
 
 

13.      Partnership with Parents 
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At St Mark’s, we recognise the need to work in harmony and partnership with our parents, promoting 
a positive relationship.  Procedures should be user friendly and non-threatening.  Parents should be 
made aware of the support needs for their child.  As a school we will bear in mind the pressures that 
a parent may be under as a result of the child’s needs.  
We require parental permission before referring children to outside agencies or adding their names to 
the SEN Support Register.  
 
We have used a Parent’s Forum where we invite parents to discuss our SEND practices and 
encourage them to make suggestions to promote the positive relationship.  We are looking to 
develop ways to give parents the opportunity to meet other parents of children who have additional 
needs to share ideas and support each other.  
 

14.        Preventing and Resolving Disagreements 
 

The school's complaints procedure is set out in the Trust Complaints Policy. 
 
Under the Children and Families Act 2014, parents may seek advice on resolving disagreements on 
matters relating to SEN or regarding an Education Health Care (EHC) Plan through the 
Disagreement Resolution Services.  An independent Mediation Service is also available to resolve 
disputes specifically regarding an Education Health Care (EHC) Plan.  Information about the 
Disagreement Resolution Services and independent Mediation Service is available through the LA’s 
Local Offer.  Parents have the right to appeal to a tribunal. 
Information regarding the Local Offer can be found on the North Somerset LA website below: 

 
http://www.n-somersetcsd.org.uk/kb5/northsomerset/fsd/home.page 

 
Advice can also be sought from Supportive Parents, who provide support and information to 
parents/carers.  
 
 http://www.supportiveparents.org.uk 
 
Telephone: 0117 989 7725 
 

15.        INSET 

 
The SENDCo attends SENDCo hub meetings.  Other courses are attended according to the 
relevance they have to children within the school and the SEN Action Plan.  Feedback is given to 
staff as appropriate.  TAs and teachers are encouraged to attend relevant training courses. 
 

16.       Supporting pupils at School with Medical Needs 
 
In accordance with Section 100 of the Children and Families Act 2014 pupils with medical conditions 
St Mark’s aims to: 
 

• Ensure pupils at school with medical conditions, in terms of both physical and mental 
health, are properly supported so they can play a full and active role in school life, 
remain healthy and achieve their academic potential.  

• Ensure the needs of children with medical conditions are effectively supported in 
consultation with health and social care professionals, their parents, and the pupils 
themselves. 

• This policy should be read in conjunction with the Administration of Medications policy 
and the Supporting Pupils at School with Medical Needs Policy.  

 
17.      Supporting pupils at School with Behaviour Needs 

http://www.n-somersetcsd.org.uk/kb5/northsomerset/fsd/home.page
http://www.supportiveparents.org.uk/
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In accordance with the Special Educational Needs and Disability Code of Practice – July 2014, St 
Mark’s aims to: 
 

• Ensure pupils at school with behavioural issues or conditions, as identified by an 
external agency, are properly supported so they can play a full and active role in school 
life and achieve their social, emotional, and academic potential.  

• Provide where necessary, in consultation with the child and parents, clear expectations 
for behaviour with specific rewards and sanctions which are commensurate with the 
child’s behaviour needs and the typical characteristics that s/he is likely to display. 

• Support pupils with persistent behaviour issues through an ‘Individual Behaviour Plan’ 
(IBP) drawn up through consultation and agreement of the child, parent, SENDCo, class 
teacher, support staff, and if appropriate the Headteacher teacher. 

• If necessary, through a specific risk assessment, identify the risks of harm to the child or 
other children for specific activities either on or off the school site during school hours or 
residential visits and the likelihood of them occurring.  Where the likelihood of harm is 
identified as high, the school will seek to provide the child with an alternative and fulfilling 
learning experience. 

• Support pupils with persistent behaviour issues and who require behavioural support 
from outside agencies with a ‘Pastoral Support Plan’ (PSP).  These are drawn up 
through consultation and agreement of the child, parent, SENDCo, class teacher, 
support staff, Headteacher and possibly representatives from outside agencies. 

 
18.      Monitoring 
 

• Plans for meeting special educational needs in the school will be reviewed annually by 
the Headteacher, SENDCo and SEND Governor.  

• The effectiveness of the SEN provision will be reported to the Governors at the 
Governors’ meeting in a report written by the SENDCo and SEND Governor. 

• A written report for SEN will form part of the Annual Report to Governors. 

• This policy will be reviewed as part of the Governors' rolling programme and must be 
reviewed at least on an annual basis. 

 

19.      Evaluating Success 
 
The success of the school's SEND policy and provision is evaluated through: 
 
-Monitoring of classroom practice by the SENDCo and subject co-ordinators. 
 
-Analysis of pupil-tracking data, Pupil Progress meetings and test results. 
 
-- Data for children identified on the SEN Support Register when it is published following statutory 
assessments. 
 
-Regular monitoring of procedures and practice by the SEND Governor. 
 
-The school self-evaluation mechanisms. 
 
-The school's annual SEN Policy Review. 
 
-The School Development Plan which is used for monitoring provision in the school. 
 
-Frequent meetings of parents and staff, both formal and informal, to plan Pupil Passports and 
targets, revise provision and celebrate success. 
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Signed:  ______________________________________ 
               Chair Local Governing Committee 
 

Date: 23thJuly 2024 
 
Date for next review:  July 2025 
 
 
 

Acronym Full Title 
EHC Education Health Care Plan 

IBP Individual Behaviour Plan 

LSA Learning Support Assistant 

PEP Personal Education Plan 

SATs Statutory Assessment Tests 

SEN Special Educational Needs 

SEND Special Educational  Needs and Disability 

SENDCo Special Educational  Needs and Disability Co-ordinator 

SNAP Special Needs Assessment Profile (assessment) 
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